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Job Title:
Art Room Manager – maternity cover
This is a temporary position to provide maternity cover from 1 October 2017 to 31 October 2018
Based at:
The Art Room Wester Hailes Education Centre, Edinburgh
The Art Room is a charity that offers a therapeutic intervention to children and young people aged between 5 and 16 who have difficulty engaging with their education due to challenges in their daily lives. Many are vulnerable children in  the  community,  and  some  are  at  risk  of  exclusion  from  mainstream education. 
Job Summary:
The role of the Art Room Manager is to run art based therapeutic sessions for groups of up to 8 children and to offer students support to help them manage their challenges at a time when they most need it.

The post holder will be overall responsible for the day to day running of the Art Room, as well as for the planning and delivery of art based sessions to meet the group and individual needs. All sessions encompass creativity and aim to help students to raise their self-esteem, confidence and independence, to ‘learn and achieve through art’ and ultimately to help them manage and reengage with mainstream school.

The Manager will be responsible for line managing the Art Room team, including volunteers and liaising with schools together with Partnership manager.

Line managed by the Chief Executive of the charity, this role will also include recording progress and outcomes of the work carried out, reporting and keeping records of children attending The Art Room and developing and sustaining links with schools. 

In house training offered.

  Primary Tasks:

1. To have an understanding of the challenges that some of the children may face and help to raise their confidence, self esteem and independence using art.

2. To promote the general progress and wellbeing of children attending Art Room sessions

3. To plan and prepare courses and sessions to meet individual and group needs.
4. To maintain an attractive, stimulating and well ordered physical environment.
5. To lead and manage the Westerhailes Art Room ensuring the appropriate delegation of tasks and responsibilities and providing support, supervision and appraisal for all members of the team.
6. To participate and lead meetings, including team meetings, training, supervision and planning.
7. To maintain good order and well-being among the children and to safeguard their health and safety at The Art Room and to promote the children’s general progress and well-being.
8. To evaluate own performance.

9. To participate in arrangements for his/her further training and professional development, including performance management.

10. To take responsibility for specific development tasks to further the effectiveness of The Art Room.
11. To contribute to and follow all Art Room policies.

12. To work closely with other professional members of staff from participating schools to create an integrated programme for all children.

13. To work closely with the partnership manager to develop strong working relationships with host and visiting schools

14. To manage and support volunteers as required.

15. To participate in Art Room events and activities when required and represent the Art Room to visitors

16. To help organise and lead relevant external trips for children as required, in accordance with Art Room policies.

Qualifications & Experience (essential)
· 2 years previous experience of working with an interest in art, education and therapy, with the ability to work with different media and in different contexts.
· An interest in art, education and therapy, with the ability to work with different media in different contexts.

Skills and attitude (essential):

· Strong understanding of the challenges some children face.
· Understanding and empathy with The Art Room ethos and quality standards.
· Experience in running creative projects

· Knowledge and skills in safeguarding vulnerable young people
· Strong team player with experience of leading and motivating others
· Organised, creative and empathetic.
· Inspirational and enthusiastic approach to working with children.

· Excellent communication skills.
· Strong understanding of the Scottish educational system
Terms:

· Part-time vacancy: 4 days per week, Monday to Thursday at Wester Hailes Education Centre, Edinburgh
· Weekdays - 8.30am – 4.30pm 

· Salary: £18,987 for 4 days per week 
· Holidays: In line with school holidays and term dates 
· Period: 1 October 2017 to 31 October 2018
Application requirements:
· Please complete the Art Room application form and provide a covering letter giving the reasons why you are interested in this position and why you satisfy the requirements for this role

· Your application should reach Renee de Louw, Finance and Business Support Manager (renee.delouw@theartroom.org.uk) by 8am Monday 31st July 2017. 

· Interviews will be held  on Wednesday 16th August in Edinburgh
